Selling Meet Jillian
Your Home

Seller Guide Checklist ™

Materials must be submitted following this checklist’s guidelines (file type, character count,
etc.) and personalization will not begin until the correct items are received.

Your project will enter the production queue based on the date all required materials are
received. Please allow two weeks for your Seller Guide to be personalized.

You will receive one proof and can request edits to it; the subsequent proof will be final.

- . - Email files to your broker care team or
You can request extra customization of your Seller Guide by emailing o

wcreative@windermere.com. (Custom projects are subject to an $85/hour fee.)

upload to Dropbox if you received a link.

Agent contact info: Cover. Choose from the seven design options on pages 2+3.

NAME Page 3 / Meet the broker(s). Choose from four layout options on page 4.

TITLE %k Agent bio. Word doc, preferably in 1st person. If a team, include bios + contact info.
PHONE *k Headshot. Include high resolution photo (plus team members if applicable).

EMAIL %k Logo for cover. Allowable file types: EPS (preferred), JPG, or PNG.

WEBSITE O YES logo on the cover O NO logo on the cover

*k Testimonials (preferably from Sellers). Word doc with 2 short client quotes (max
100 characters each) plus up to 5 other quotes ranked by importance (max 1800
characters combined). Include client name/location for each.

Team name (if applicable):

Agent’s office address: Choose final book output (mark all that apply):

O Professionally printed book - with bleed
Q YES soft touch Q NO soft touch (See samples at front desk)

O In-office printed - no bleed (staple bind, comb bind, or Unibind)

Agent’s licensed company name:
O Digital - no bleed (low res PDF for use in Moxi Present or email)

Q Portrait O Landscape


mailto:wcreative%40windermere.com?subject=Seller%20Guide%20request

CHOOSE YOUR COVER: WITH AGENT LOGO (or see the following page for agents who do not have a logo)
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CHOOSE YOUR COVER: WITHOUT AGENT LOGO
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Single Agent
Bio character count: 1,500

Testimonial quote charecter count: 130

[

2 Agents
Agent 1 character count: 850
Agent 2 character count: 850

CHOOSE YOUR BIO/TEAM PAGE

Single agent bio should be in first person singular. Team bios should be in third person.

Designated character counts include spaces.
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1Agent and 1 Assistant
Agent character count: 1,500
Assistant character count: 430

]

1Agent and 2 Assistants

Agent 1 character count: 1,500
Assistant 1 character count: 250
Assistant 2 character count: 250
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